MUHWCTEPCTBO HAYKHM M BBICILEI'O OBPA30OBAHKSA POCCUNCKON ®EEPALIUU
denepambHOe roCy IapCTBEHHOE OI0LKETHOE 00pazoBaTeNLHOE YIPEKAEHHE BBICIIETO obpazoBaHus

«MOCKOBCKHI ABTOMOBWILHO-IOPOKHBII

I'OCYJAPCTBEHHbINA TEXHUYECKHAN YHUBEPCUTET (MAJIH)»

BOJDKCKHW ®UJIUAJTL

[TPUHST

Ha 3acelaHuM YYEHOTO CoBeTa
Bomxkekoro drmnara MAJINA
ot « 47 » abuemy 2023 T.
(mportoxon Ne é/if)

IIIAH PAGOTBI™

2023 .

OT/ieJIa 1eI0NPOU3BOACTBA U KaApoBoH padorel Ha 2023/2024 yueGubIii roj

No Coneprxanue paboTel Cpoxku ucnontnenust | OTBETCTBEHHBIE
/m
1. | Pabora mo moadopy nepconana
Ormpenenenue Tekylei ToTpeOHOCTH B Kaupax. [TocTosiHHO HauanpHuk

i Ol u KP

1.2. | Ilonbop nepconana myTém B3aumozeiictsus ¢ Lentpom [To HeoOxomuMOCTH Hauanpauk
3aHATOCTH Hacenenus ropoaa Yebokcapel, Opranu3anuu O u KP
padoTBI ¢ BBITYCKHUKAMM, y4aCTHs B FOPOICKO#H sipMapKe
BAKAHCHH.

2. | PabGota ¢ npukazamu
HoxymeHTanbHOe oQopMIIcHUE NpUEMA, IEPEBOa, [TocTosiHHO HavansHuk

2.1. | yBonbHEHHS pabDOTHUKOB B COOTBETCTBHHY C TPYIOBBIM Ol u KP
3aKOHOIATEIECTBOM.

2.2. | JoxymenrtaibHoe oopMIIcHHE KOMAHIHPOBOK, [locTosruo Haganpuuk
OTIIYCKOB, BLITTONHEHUS JOIOJHUTEILHON padoThl, Ol u KP
HOOLIPEHHH H Ap. paboTHHKOB Puinana.

YuéT 1 perucTpaums NIpUKa3oB 10 JUYHOMY COCTABY, [TocTosiHHO HavanpHuk

CBepKa ¢ Oyxranrepuei. OO uKP
3. | Tpyaosoi aorosop

[Moaroroska u oopMIIeHHE TPYLOBBIX JI0MOBOPOB C lToctrostaHO Havanenuk

3.1. | paDOTHHKAMK U U3MEHEHUH K HUM, IPAKIAHCKO- OO u KP
IPABOBLIX JOTOBOPOB B COOTBETCTBUH ¢ | Py I0BEIM
xozekoM Poccuiickoii enepanuu.

3.2. | Yuer u perucrpanus Tpy0BbIX JOTOBOPOB. ITocTostHHO Havanbuuk

Ol u KP
PaGora ¢ mnansivu kaproukamu (T-2)

4.1. | Benenue 1 yuéT IMUHBIX KAPTOUCK B COOTBETCTBHH C [ocTosiano Havambamk

YCTaHOBJIEHHLIMH TpeOOBaHUIMH, Ol uKP
Cnenuanucr o
Kazpam

4.2. | CBoeBpeMeHHOE BHCCCHHE B THYHBIE KAPTOUKH BCEX llocTosrHO HauaneHuk

MU3MEHEHHH, PETUCTPaLs OTIIYCKOB. Ol u KP

CrienuanucT o
KaﬂpaM




5. IToAroToBKA MTATHOIO pacHHcAHHS ]
5.1. | TloaroToBka npoekTa IMTaTHOrO pacIHcaHus, CBEpKa [TocTosuno Hauanbuuk
IITaTHOT'O paciycanms ¢ Oyxranrepueii. O u KP
5.2. | CBoeBpeMEHHOE BHECEHHE M3MEHEHHI, KACAIOIHXCS [Tocrostnao - Havanenwmx
COKpalleHH sl (YBEIMYEHHS) INTATHBIX ¢IUHHUIL. Ol u KP
6. PaboTa ¢ imyBbIM cocTaBoM
6.1. | OdopmieHre U BeleHHE THIHBIX JE. [MocTosiHHO Hauamsank
OO u KP
CreuuamucT mo
Kajpam
6.2. | [lpoBepka JIMYHEIX jIe)l, COCTABJICHHE BEAOMOCTH IO [ocTosiHO Hauanexux
HEOCTAIOMMM JIOKYMEHTAM B JIHYHLIX JeJiax Ol u KP
pabOTHHKOB, BOCIOMHEHNAE HEIOCTAIOIHUX JOKYMEHTOB. Crennanuct mo
Kaapam
6.3. | Benenue yuyéra MeJHUMHCKHX CIIPABOK (MEIHITHHCKUX [TocrostHo Hauanpruk
KHHKEK), CTIPABOK O HAMYHK cyumMocT. KonTpons 3a O u KP
CBOEBPEMEHHBIM IPOXOKACHNE MEIUIHHCKIUX OCMOTPOB. Crietanucr mo
Kajapam
6.4. | Osnaxomenne paGOTHHKOB ¢ MPABUIAMH BHYTPEHHETO ITpu Hauansauk
TPYJIOBOTO pacnopsaka pabloTHUKOB Duiuaia. TPYAOYCTpOHCTRE Ol u KP
Creumanmct no
Kajzpam
6.5. | Tonyuenne cornacus Ha 00paGOTKY NEPCOHATBHBIX [pu HavanpHuk
JAHHBIX. TPYAOYCTpOHCTBE O/l u KP
Crieumanuict o
Kapam
p.] Tabean
7.1. | Benenue Tabend pabOTHUKOR OT/ENA U IPEJOCTABICHIE | FokeMecsuHo Benymuit
tabens B OyxXrantepurio. JOKYMEHTOBE]]
7.2, | Ilposepka Taberneil BceX CTPYKTYPHBIX MOApa3AeIeHHI ExxemecsyHo Creyuaamct mno
Dumana u npenocTaBieHne B GyXraatepHio. Kaapam
8. boabauuHbBIE JIHCTHI
8.1. | Odopmienue GOTPHUYHBIX TUCTOB M BeIEHHE XKy PHAIIA Ilo HeoOxomuMOCTH Hauanenuk
yuéra. Ol u KP
Crequannct mo
Kaapam
8.2. | Iloxcu€r craxa paGotuuxor Ouanana. [locTosnuo Havaneuuk
Ol u KP
Creyquanuct mo
KaJjpaM
9. Otnycka
9.1. | Ilomroroska u yTeepkaenue rpaduka oTnyckos va 2022 | Jlo 15 gexaGps Havanpauk
rom OJl u KP
10. | Tpyaoras KHHIKKA
10.1. | Buecenue 3anuceii o npuéme, nepepoie, YBONbHEHUH, [TocTosiHHO Hauanpuuk
MOOINPEHUH W HATPAKIEHNUHU B TPYIOBYIO KHHXKKY B Ol u KP
COOTBETCTBHHU C TPYAOBHIM 3aKOHOIATEIHCTBOM.
10.2. | Benenue sxypHana yuéra [BHOKEHHS TPYIOBBIX KHHKEK U | 110CTOAHHO Havansauk
BKJIAJBIIIEH B HUX. O u KP
11. Jo/2KHOCTHBIC HHCTPYKUNH




1L

[TonroroBka NOMKHOCTHBIX HHCTPYKLIMH B [lo HeobxouMocCTH Hauanpuuk
COOTBETCTBUH CO LUTATHBIM PaCIUCAHUEM COBMECTHO ¢ O[l u KP
: PYKOBOJHTEISAMHE CTPYKTYPHBIX TIOApa3/ieeHni. Crenuanuct mo
Kajipam
11.2. | BHecenue M3MeHEHHUH B TOJDKHOCTHbIE HHCTPYKIIHH. [To HeoOxomaMOCTH Havanpauk
Ol u KP
Crneunammcr 1o
Kazpam
12. Kaaposoe neonponssoacreo
12.1. | ®opmupoBanwue e B COOTBETCTBHH C [ToctosiHHO Benyuuit
YTBEPKIAEHHOH HOMEHKIIATYPOH. JOKYMEHTOBE/]
12.2. | Benenwe 6aspl JaHHBIX IO PabOTHHKAM ¥ KOHTHHIEHTY IToctosuHO Hauanprux
O uKP
Crienpamict 1o
Kajpam
12.3. | Odopmnenue crpaBox. [TocTosnHO Benyumii
TOKYMEHTOBE/]
Crenuanuct mo
Kazpam
12.4. | Benenue onucu nen apxusa Gunuana. ITocTogHHO Benymmuit
JIOKYMEHTORET
Crennanuct mo
Kaapam
13. Ot4érHOCTH
13.1. | Madopmanust 0 BEIIOTHEHHH KBOTHI IS TPHEMA Ho 5 uncna mecana Havansnux
uHBaHIoB (1[3). Ol u KP
13.2. | CBeneHus uncineHHocTy paboTaukos Ouinasia (B EsxekBapranbsHO HavanbHuk
MAJ1I). Ol u KP
13.3. | Ceenenus o notpedHOCTH B pabOTHUKAX, HANHYUH Mo 5 uncna mMecsna HauanpHuk
cBOOONHBIX pabounx mect (113). Ol u KP
13.4. | Cratuctuyeckue oT9éTel (MAJIW, cTpyKTYypHBIE ExexBapTansHO Havansuuk
nojpaznenenus Gunnana) Ol u KP
14. | Bounckmii yaét
14.1. | Oopmauenue kaprouek (hopma Ne 10) ans Centa0pn CreunanucT no
MEePBOKYPCHHKOB, Kajpam
14.2. | Baecenue usmenenuil B kaptouxu (Gopma Ne 10) Centadps, pespans | Creumanuct mo
CTYAEHTOR 2-4 KYpPCOB. Kajapam
14.3. | Odopmnenne copasok (Ilprnokenue Ne 4 x| Cenrsabps Crieumanuct 1o
[Toy10K€eHHIO O IPU3BIBE HA BOCHHYIO CIIYKOY rparkaan KaJpam
Poccuiickoit ®eneparmun) s npencrasienus 8 OBK
CBEIEHHH O JMLAax, NOUIeKalMX TPHIIHCKE K
IPU3LIBHLIM YHKTAM.
14.4, | Cnucanue ¢ BOMHCKOTO Y4éTa JIMLL, JOCTHIILNAX [lo neoOxomumoctun | CrenuanucT 1o
NpenenLHoro Bo3pacra. Kajpam
14.5. | Unpopmuposanne OBK o Beex nuuax, moctymusimx Ha | [To HeoOxogumocta | CrHenuamct mo
paboTy ¢ MOOHIH3AIMOHHBIM TIPEMIHCAHNEM, Kaapam
YBOJIEHHBIX JIM0O NEPEBENEHHBIX.
15. Benenue genonpoussoacrea u odecnevenne
AOKYMeHTooDopoTa
15.1. | loxymenTaumuonnoe odecnederue ynpasieHus, [TocTosnHO Beaywui
KOHTPOJIb 33 COONIOAEHUEM YCTAHOBICHHOTO MMOPSIKA TOKYMEHTOBE/T

pabOTEI ¢ JOKYMEHTAMH B CTPYKTYPHBIX TTOPa3IeICHHAX
Dunuana (B COOTBETCTBHY ¢ MHCTpyKIHel Mo
nenonpoussonetsy B PI'HOY BO MA/JIA (yTs.
npukazoM MAJIM ot 25 mapra 2019 r. Ne 170 0.8.)




15.2.

Meronuueckoe pyKOBOACTBO W HHCTPYKTAK pabOTHHKOB, | [10CTOSHHO Benymwmit
OTBETCTBEHHEIX 34 BEAECHUE IEJIONPOU3BOICTBA B JIOKYMEHTOBET
CTPYKTYPHBIX IT0Apasienenusx Ounuana.
15.3. | CocraBnenue cBOIHON HOMEHKIATYPE e Ounaa. o 15 nexabps Benyuruit
JOKYMEHTOREJ]
16. | PaGora apxusa ®uiiuana
16.1. | IInasoBkI# NpreM JOKYMEHTOB B apXHB [TocTosHHO Benymni
JOKYMEHTOBE
Crenmanuct 1o
Kaljpam
16.2. | Buecenue 3amuceif B yueTHble sKypHAIBI O IPHEME JIEJ1., [TocTosuuo Benyumii
Pasmerienne TpuHATHIX e Ha CTeIUTAMAX. JOKYMEHTOBEI
Creuuanuct no
Kaapam
16.3. | Beinaua 1OKYMEHTOB 110 3aIpocaM (BbleMKa, IOIKIAAKA [TocTostnAO Benymmit
I€JI, BHCCCHHUE 3AIIMCEH B YUETHBIE JKYPHATBI BbLIAUU TOKYMEHTOBE]
TeT). Coenmanuct mo
Kazpam

72

Havanpraux OJ1 u KP /

T.H. lybununa




