MOCKOBCKHI ABTOMOBHWIBHO-10OPOKHbBIN
T'OCYJAPCTBEHHBIA TEXHUYECKH YHUBEPCUTET (MAIHN)
BOJIKCKHUHA ®UTUAJT

METOJIUYECKHUE YKA3AHUS K BBITIOJTHEHUIO
KYPCOBOM PABOTHI
IO YYEBHOM JUCHUIIJIMHE
«OIEHKA BU3HECA)»

HanpasneHue nmoaroToBKu
38.03.01 «xonomuxa»

KBanndukanus
bakanaep

Kadenpa: UuTTII

YebOokcapbl



1. IEJIX OCBOEHMS YUYEFHOM JUCIHUILIMHBI U BBIITOJTHEHU A
KYPCOBOM PABOThI

Juctununa «OreHka Ou3Heca» sBJISCTCS Y4eOHOW JUCHMIUIMHOW, YacThIO
OCHOBHOM Tpo(pecCHOHAIbHONH  00pa30BaTENbHOM MpOrpaMMmbl  OakajiaBpuara  I10
HarpasieHuto nmoaroroBku ®I'OC BO 38.03.01 «DxoHOMHKY.

KypcoBas pabGota 1o JHCHMIUIMHE SBJSETCS BHJIOM Yy4eOHOWM | HAy4YHO-
HCCJIEI0BATEIbCKOM PabOThl CTYIEHTOB U MPEICTaBIsACT COOOW 00sS3aTEIbHBIN AJIEMEHT
dbopmMupoBaHHUs TMPOPECCHOHAIBHBIX KOMIETCHIIMH TI0 HAIMpaBJICHUIO IOJTOTOBKH.
KypcoBasi paboTa BBINMOJTHSAETCA CTYJICHTOM CaMOCTOSATEIBHO TIOJ PYKOBOJCTBOM
mpenojaBaresis 1O  yTBepXKAEHHOWM TeMe. Tembl KypCOBBIX  palbOT  JOJIKHBI
COOTBETCTBOBATh IEJsAM M 3aJadyaM KOHKPETHOW JHCUMIUIMHBI, YYUTHIBaTh MPODHUIIb
(cmenanu3anyo) TMOJATOTOBKM W OJHOBPEMEHHO OBITh CBS3aHBI C  aKTyaJlbHBIMHU
MPAKTUYECKHUMH  3alpoCaMH  COOTBETCTBYIOIIECH 00macT 3HAHUN ©  Oyayuiei
npoecCHOHANBHON JEesATENIbHOCThIO BBIMYCKHUKOB. KypcoBas pabora HampaBieH Ha
pellieHne CleayonmX 3a1ay:

— 3aKpelieHue W YriIyOJieHuE TEOPETHUECKUX 3HAHUI MO KIIOYEBBIM paszzeiiaM
JIUCILHIUINHEL,

— (¢GopMHpOBaHHE HABBIKOB CAMOCTOSITEIBLHOTO IOHMCKA, 0TOOpa M KPUTHYECKOTO
aHaM3a yueOHOU U HAyYHOH JINTEpaTyphl 110 BEIOPAaHHON TEME;

— OCBOEHHE METO0JIOTHH HCCIEI0BAHNUS: IIOCTAaHOBKA poOJIEMBI,
dbopMynupoBaHue 1EIH, ONpeaeieHne 00bEeKTa U MPEAMETa UCCIECIOBAHUS, BBIIBUKCHHIE
runoTe3 (mpu He0OXOIUMOCTH );

— pa3BUTHE YMEHHS MOAOUPATh U KOPPEKTHO HMCIIOJIb30BATh IMIUPUUYECKUE U/UITU
CTATUCTUYECKUE JAHHBIC M3 OTKPBITHIX U CIICIHAIM3UPOBAHHBIX UCTOYHUKOB, BBIMOJIHATH
ux 00pabOTKy U MHTEPIPETALHIO;

— MPUMEHEHHE TEOPETUYECKUX MOJIeNel, METOJ0OB M1 MHCTPYMEHTOB aHalu3a s
00BsICHEHUS MCCIEAYEMBIX SIBICHUI U TIPOIECCOB;

— TMpOBEJIEHUE OIEHKU AWHAMHUKHA U (HaKTOPOB, BIUSIOIIUX HA H3y4aeMbIN
MoKa3aTeldb WM TPOIECC, C UCHOIb30BaHUEM TIpadUUecKoro, pacyETHOTO U/WIH
AHAIUTUYECKOTO aIlapara;

— BBINIOJIHEHUE CPABHUTENBHOTO aHanu3a (1o mepuoiaMm, oOBEKTaM, YCIOBUSIM,
CIIEHApUsM) TIPU HATMYUHU COOTBETCTBYIOIICH 0a3bl TaHHBIX;

— 000CHOBaHHE BBIBOJIOB U (OPMYIUPOBAHUE MPAKTUKO-OPUEHTHPOBAHHBIX
pexoMeHalui (B mpeenax KOMIETEHIIUN 00yJaroierocs) Mo TeMe UCCIIeJOBaHNUS,

— MOATOTOBKAa pE3yJIbTaTOB HCCIEAOBAaHUSA K TMPEACTABICHUIO M  3allUTe
(CTPYKTYpHUPOBAHHOE U3JIOKEHHE, apTyMEHTAIs, OTBEThI Ha BOTIPOCHI).

B mporecce BBIMONHEHUS KypCOBOM palOThl CTYIACHT JOJKEH TMPOSBUTH
CaMOCTOSITENILHOCTh M HWHUIMATUBHOCTh, OCBOUTH HABBIKM pPabOTBI C HCTOYHHKAMH
uH(pOpMaIliK, HAYYUTbCS JIOTUYHO U3Jarath MaTepualn, apryMEHTUPOBAaTh BHIBOJBI U
KOPPEKTHO O(hOPMIISATEH PE3YIbTAThl HCCIETOBAHUS.

BreimonHenue KypcoBbIX pabOT CMOCOOCTBYET pPa3BUTHIO AHATUTHYECKOTO U
HCCJIEIOBATEILCKOTO MBIIUICHUS, (JOPMUPYET OMBIT PabOTHI ¢ MPOQPHUILHON JIUTEPATypOil
U JaHHBIMH U TE€M CaMbIM MOJTOTaBIMBAET OOYUAIOMIETOCsS K BBIMIOIHEHUIO OoJee
CIIOXHBIX paboT, BKIIOYash BHIMYCKHYIO KBalU(UKAIMOHHYIO paboTy. Pekomenmyercs
BBITIOJHATH KYPCOBYIO pabOTy IMOCHE 3aBEpIICHUs M3y4eHUSI OCHOBHOT'O TEOPETUYECKOTO
Kypca MO AWCHHUIUIMHE. AHAIU3 COJEpKaHUsS M KadecTBa KypCOBOW pabOTHI MO3BOISET



OLICHUTHb YPOBEHb CaMOCTOSITENIbHON pabOThl CTyAEHTa, IIyOMHY OCBOEHHUS MaTepualia U
CIOCOOHOCTH MPUMEHSTH MOJyYEeHHbIEC 3HAHUS HA TIPAKTHKE.



2. OBIIIUE TPEBOBAHMS K COJIEP2)KAHHUIO KYPCOBOM PABOThI

[TonroToBKy K HAlMCaHHIO KypCOBOH pabOThl PEKOMEHIYEeTCs HaYHHATH CO
3HAKOMCTBA C JINTEPATYPOl MO BHIOPAHHOW TeMe: YUeOHUKAMHU U YYCOHBIMH ITOCOOHSIMH,
MOHOTpadusIMU, HAYYHBIMU CTAThIMH, MaTEpUATAMHU TEPUOTUYCCKUX H3JIaHUN. AHAIN3
UCTOYHUKOB TIO3BOJISIET OLEHUTHh CTENEeHb pa3pabOTaAHHOCTH TEMbl W YTOYHHTH
HampaBJIeHUsl JajbHeWero wuccienaoBanus. s mombopa akTyadbHBIX ITyOJIMKAUN
11eJIECO00Pa3HO HCMOJB30BaTh pecypchl Oubmmorexkn Bomkckoro dummana MAJIU,
BKJTIOYAsl QJICKTPOHHBIC KATAJIOTH U AJIEKTPOHHBIC 00pa30BaTeIbHBIE PECYPCHI.

B mpomecce pabGoTbl ¢ JuTEparypoil peKOMEHAyeTcsi (UKCUPOBATh CBEICHHS,
OTHOCSIIMECS K HCCIEAyeMOi mpoOiieMe, B BHJIE BBIMHCOK (MO (akTaM, COOBITHSM,
MO3HIIMSM aBTOPOB). BBIMUCKHU 11e51ecO00pa3HO BECTH Ha OJHOIM CTOpOHE JHcTa (MM B
AJIEKTPOHHOM BHUJIE C QHAJOTHYHOW JIOTUKOM BEJCHUS 3aMETOK), YTO YIpPOIIAeT
JTAIBHEUITYI0 CUCTEeMATU3alNI0, TPYNIUPOBKY U 00paboTKy MmatepuanoB. OOs3aTenbHO
CJIEZIyeT YyKa3blBaTh IIOJIHBIC BBIXOJHBIC JIaHHBIC HCTOYHUKA, M3 KOTOPOTO CJejaHa
BBINKCKA, YTOOBI 00ECIIEYUTh KOPPEKTHOE O(hOPMIICHHE CCHUTOK M CITHCKA JIUTEPATYPHI.

[Ipu wuCHONB30BaHUKM JOKYMEHTOB M HAYYHBIX IyOJIMKAIMH CTYACHT JOJDKEH
KPUTHYECKH OIEHHBATH JTOCTOBEPHOCTh MATEPHUATIOB: YYHTHIBATH BO3MOXKHYIO TMO3UIUIO
aBTOpa (COCTAaBUTEIISA), LEIU CO3JaHUS JIOKYMEHTA, KOHTEKCT €ro IOSBJICHUS, a TaKkKe
KOPPEKTHOCTh MCIIOJIB30BaHMS JJOKYMEHTA IPYTUMH HCCIICIOBATEIISIMU.

[Tocne u3yvyeHus: OCHOBHOM JIMTEPATyphbl HEOOXOAMMO COCTABHUTD MMOAPOOHBIN TUIaH
KypCOBO#1 pabOTBhI ¥ COTJIaCOBaTh €ro ¢ PyKoBoAMTENeM. [11aH MOXKET YTOYHSTBCS 10 MEpe
yroIyOJIeHUusT B TEeMy, OJHAKO €ro OKOHYATeJIbHBIH BapuaHT (HOpPMUpPYETCS TMocie
NpOpa0dOTKU KJIFOUEBBIX MCTOYHHKOB, YTBEPKIACTCS PYKOBOJUTEIEM M CTaHOBHTCS
00s13aTeNIbHBIM Pa0OYMM JOKYMEHTOM. M3MEHEHUs B CTPYKType M COACP)KAHWU IIJIaHA
JIOITYCKAIOTCS TOJIBKO MO COTJIACOBAHUIO C PYKOBOJIUTEIEM.

Pabora Hax KypcoBoil paboToi JOKHA BECTHCH MOITAHO — MO Mepe MOJArOTOBKH
OTJENIBHBIX Pa3JeJIOB CTYJIEHT MepelaeT WX PYKOBOAUTENIO Ui IMPOBEPKH M 3aTeM
nopa0aThIBaeT C y4eTOM 3aMedaHuil, coOJoJas CpOKH, NpeayCMOTpeHHbIE I'paduKOM
BBINOJIHEHUS KypCOBOH pabOTHI.

OCHOBHBIMU 3JIEMEHTaMH KYpPCOBON paOOThI SBIISIIOTCSA:

— TUTYJIBbHBIN JIUCT;

— coJepXkaHue;

— BBEJICHUE;

— OCHOBHas 4acTh (TJ1aBbl U Haparpadsl);

— 3aKIII0YEHUE;

— CIHCOK JIUTEPATYpBHI;

— TPUIIOKEHHUS.

JlonoaHUTENbHO (P HEOOXOJUMOCTH) B COCTaB KypCOBOH paOOThI MOKET OBbITH
BKJIIOYEH TJI0CCapUii KITFOUEBBIX TEPMHHOB.

Pexomennyembiit 00beM KypcoBoi paboTbl — 35-50 cTpaHMIl MaIIMHONKUCHOTO
TEKCTa, HaOpaHHOTO Ha KoMIbloTepe. OOBEM MPHUIIOKEHUIH HE OrpaHUYUBACTCS.

Od¢opmiieHHEe OCHOBHBIX 3JIEMEHTOB

TutynpHbIN THCT 0OpPMIIIETCS MO YCTaHOBIEHHOMY 00pasily (CM. npuiioxkeHue 1)
U JIOJKEH COJIepKAaTh:

— TIOJHOE HauMEeHOBaHUe Kadepbl, Ha KOTOPOH BBHIMOIHEH KypcoBasi paboTa;

— TeMy paloThI;

— HampasJIeHHE ITOATOTOBKH U MPOpMIIb 00yUeHHUS;



— (amMuIuIo, UMs1, OTYECTBO aBTOPA,

— (damMuInIo, UMs1, OTYECTBO PYKOBOIMTENSI KYpCOBOU pabOTHI;
— CBEIEHHS O KOHCYJIbTaHTE (IIPU HAIMYHH).

ConeprkaHue BKIIIOYACT:

BBC/ICHHC,;

— HaMMEHOBAHUs BCEX TJIaB M maparpadoB (pa3aelioB U MOIPa3/IeioB) OCHOBHOU
4acTu;

— 3aKJIIOYCHHUE;

—  CIIMCOK JIUTEPaTypHI,

—  TIPUIOKEHUSI.

JIJ1st KaXKII0To AJIEMEHTa YKa3bIBAIOTCSl HOMEpPaA CTPAHMIL, C KOTOPBIX OH HAYHMHACTCS.
Coneprkanue pa3MemnaeTcsi cpasy mocje TUTYIBHOTO JIHCTA.

Bo BBeneHNHM HEOOXOAMMO OTPA3UTH:

— aKTyaJIbHOCTh M HOBU3HY TEMBHI,

— OLICHKY COBPEMEHHOT'O COCTOSIHUS UCCIICAYEMOM MPOOIIEMBI;

— OCHOBAHUS M MCXOJIHBIC TAaHHBIC, UCTIOIb3yEMbIE JUTSl Pa3padOTKU TEMBI.

Pekomennyemblii 00beM BBeaeHus — 2-3 cTpaHulbl. CTPYKTYpHO BBEACHHE
JIOJDKHO BKJIFOUATh 00OOCHOBAaHUE aKTYaJIbHOCTH TEMBI; IIeIb KypCOBOM pabOThI M IEPEUCHb
3aj1a4, HEOOXOUMBIX JUIS JOCTHOKEHUS IIEeTH; OOBEKT U MPEIMET UCCIICIOBAHUS; METOIBI
HAYYHOT'O MOMCKA, aHaJIM3a, UCCIICIOBaHHUS U 00pabOTKN MaTepualia; KPUTHYECKH 0030p
JUTEpaTypbl N0 TEME HCCIICIOBaHUS; ONMCAaHHEe W OOOCHOBAHUE CTPYKTYPhI KypCOBOM
paboTHI.

Bo BBemeHuM KypcoBOW pabOThI I11€JIeCO00pa3HO OTICIBHOW CTPOKOW yKas3aTh
METOJIbI UCCIICJIOBAHUS, IPUMEHSEMbIE MTPH BBIMOJIHEHHH Pa0OThI, HAIIPUMEDP: CUCTEMHBIH
aHaJIM3, CPaBHUTEIBHBIA aHanmu3 (1Mo 0OBEeKTaM, MepHojJiaM, YCIOBHUSIM M CIEHApHUiM),
HSKOHOMUKO-CTATUCTUYECKHE U MaTeMaTU4YecKue MeToAsl (B TOM 4YHCIEe aHalu3
TUHAMHYECKHX PSAOB, pacueT HWHACKCOB M TEMIIOB pOCTa, OICHKA CTPYKTYPHBIX
U3MEHEHUH), METOAbl KOPPEISIIHOHHO - PErPECCHOHHOTO  aHalW3a U AJIEMEHTHI
HDKOHOMETPHUKHU (MIPU HATUYMM PENEeBAaHTHBIX JaHHBIX), TIpaduueckoe U MOJEIbHOE
MpEJICTaBICHUE PEe3yJlbTaTOB, METOJ OO0OOIIeHH, a TpU HEOOXOAUMOCTH — METOJ
OKCIEPTHHIX OIEHOK. [Ipu H3I0XKEHUH KPUTUYECKOTO 0030pa JIUTEpaTypbl BO BBEIACHHUH
cleqyeT TOKa3aTh BKJAQJ PACCMOTPEHHBIX HCTOYHMKOB B H3yYeHHE IOCTABICHHOMN
npoOJIeMbl: Kakue MOAXOAbl M KOHIEMIMH MpeaaaraloTcs, Kakue MOJEIU UM METOJIUKH
UCTIONB3YIOTCS, KAKW€ BBIBOJBI MOATBEPKIAIOTCS SMIHUPUYECKHUMH HMCCIEIOBAHUSMU, a
KaKhe OCTalTCs JMCKYCCHOHHBIMHU WM TPeOYIOT yrouHeHus. Onucanue u 000CHOBaHHE
CTPYKTYpBl KYPCOBOHM pa0OThl TpeamnojiaraeT KpaTKoe H3JI0KEHHE JIOTUKUA KaKJ0ro
CTPYKTYpPHOTO JJIEMEHTa — BBEACHHS, TJIaB M 3aKIIOYEHUS — C MOSCHEHHWEM TOTO, Kak
COJIep’KaHUE pa3/IeNIOB IMOCIEIOBATEIFHO MPUBOAUT K JOCTHKEHHUIO IIETM M PEHICHUIO
MOCTaBIICHHBIX 3a7ay.

B mepBoii TmaBe pacKpHIBAIOTCS TEOPETUKO- METOJOJIOTUYECKHUE OCHOBBI
UCCIIETyeMO MPOOJIEeMbI, YTOUYHSIOTCS KIIIOUEBBIE TMOHITHS U COACpXKAHHE H3yd4aeMOro
sBIeHUsl (Mpoliecca) B PETPOCIEKTHBE W B COBPEMEHHOM MMOHUMAHHH, OIPEAETSETCS
MECTO O0BEKTa HCCIEAOBAHUS B CHUCTEME COOTBETCTBYIOIIEH NpeaMeTHOW oOmactu, a
TaKk)K€ OIMMCHIBAIOTCS OCHOBHBIE IOKa3aTeNu (KPUTEPUH, IMapameTphl) U CIOCOOBI HX
U3MepeHuss W uHTepnpeTanuu. [Ipu HEOOXOIUMOCTH TPUBOAMTCA KpPATKHH 0030p
pa3BUTHS 00BEKTA UCCIIEIOBAHUS 32 MOCIIETHUE TOABI (JINOO 32 HHOW BHIOPAHHBIN MTEPHO.T)
JUTS TIPEIBAPUTENBHOTO BBISBICHUS TEHICHIINI, OCOOEHHOCTEH M MPOOJIEMHBIX aCIEKTOB.



[To obvemy mepBas riaBa, Kak MpaBUJIO, HE OOJDKHA MpeBblmarh okoiio 30% olriero
00beMa KypcoBOM pabOTHI.

Bropas riaBa HOCUT aHATUTHYECKHI XapaKTep W HalpaBlicHAa Ha KOHKPETU3AIUIO
TEOPETUYECKHX TOJIOKEHUH Ha MaTepuaje BEIOPAHHOTO 00BEKTa UCCIIEAOBAHMS, TIEpUOIa
HaOJroIeHUs U Habopa Tokaszaresneil. B Hell pacKpbIBalOTCS MPUYHHHO - CJICJICTBCHHBIC
CBSI3M M  MEXaHW3Mbl (DYHKIIMOHUPOBAHUS HM3Yy4aeMOTO  SIBIICHHS, IPOBOIMTCS
yIIIyOJIEHHBIA aHAJIU3 TEKYIIETO0 COCTOSIHHS U TUHAMUKH C BBISIBICHHEM 3aKOHOMEPHOCTEH
U (GaKTOpOB, BIMSIONIMX HAa PE3yJIbTaThl, HA OCHOBE O(HIIMATBHBIX CTATUCTHUECKUX
MaTepHajoB, BEJOMCTBCHHBIX WCTOYHHKOB M aBTOPUTETHBIX HAIMOHAIBHBIX U
MEXIYHApOIHBIX 0a3 JaHHBIX 3a BBHIOpaHHBIN mepuoia. JlomyckaeTcs HCIOJIb30BaHUE
pacyeToB MO NMPUMEHSIEMBIM MOJEIISIM, METOJAMKAM M WHAMKATOpaM, a TaKXKe 3JIEMEHTOB
MPOTHO3UPOBAHMS M CIICHAPHOTO aHAJIM3a — B TpejIeax TpeOOBaHUH AUCIUILIMHBI U TIPU
o0ecrieYeHNH KOPPEKTHOCTH UCXO/IHBIX JIaHHBIX H 000CHOBAaHHOCTH JOMYIICHUH.

Marepuanbsl BTOpPOM TJIaBbl JIOJDKHBI BBICTYIATh JIOTMYECKHM MPOJAOJDKCHHEM
TEOPETUYECKUX IIOJIOKEHUH W JEMOHCTPUPOBATh UX NPUMEHHMOCTh K aHAJIU3Y
BBIOPaHHOTO 00BEKTA MCCIICIOBaHUs. B TaHHOM TJIaBe CTYICHTY CIIeIyeT MoKa3aTh YMCHHE
CaMOCTOSITEIILHO TIOA0UPaTh, COOUpPATh U 00padaThIBaTh JaHHBIC, COOTBETCTBYIOIIUE TEME
KypCOBO# Pa0OThI, KOPPEKTHO MPEICTABIATh PE3YJIbTaThl B BUJAC TaOJHUI, TPapUKOB,
JarpaMM WJIH WHBIX MJUTFOCTPATUBHBIX (OPM U (HOPMYITHPOBATH 00OCHOBAHHBIC BHIBOJIBI.
HNudopmanmonnas 0aza J0JDKHA OBITh JOCTATOYHOW MO 00BEMY, PENpPE3CHTATHBHON W
HAJIC)KHOHM, 4TOOBI Ha €€ OCHOBE MOXKHO OBLIO OXapaKTepU30BaTh TEKYIIEE COCTOSHHE W
JTMHAMUKY HCCJICyeMOTO SIBIICHHSI, BBISIBUTh KIIFOUYEBbIC (PAKTOPHI U BO3MOXHBIC IIPUYHUHBI
HaOJIF01aeMBIX M3MECHEHUH, ONpeNeuTh MPOOIEMHBIC aclIeKThl U HAMETHTD HaIpaBJICHUS
COBEPILICHCTBOBAHMUSI JICATEIILHOCTH, YIPABICHHUS WM PErYJIMPOBAHMS B 3aBUCUMOCTH OT
NPEMETHOM 00JIACTH M TIOCTABJICHHBIX 33J1ad, a TAKXKe MPU HEOOXOAMMOCTHU MPEICTABUTD
BO3MOJKHBIE BapUaHTHI (CIICHAPUH) ATbHEHUIIIEro pa3BUTHS.

Brei6op ¢opMbl mpeAcTaBieHUs WUTIOCTPATHBHOTO MaTepHalia OINpeaenseTcs
HEISIMH U COJEP>KaHUEM HCCIEIOBaHUS, MPU DTOM KAXKIbIH SJEMEHT BU3YyalIU3allH B
OCHOBHOHM 4YacTW [IOJDKEH BBIMOIHATh AHATMTUYECKYIO (GYHKIIHMIO U COMPOBOXKIATHCS
HEOOXOJUMBIMHU  TOSICHEHHSIMH, BKJIIOYas HaWMEHOBaHHE, EIMHHIIBI H3MEpEeHHs,
BPEMEHHOW WHTEpBaJ (MM WHOW Mepro/ HaOMOIeHNs ) U CChUIKY Ha MCTOYHHUK JaHHBIX. K
S3BIKY KYpPCOBOH pabOThl TPEIBSABISIOTCS TpeOOBaHUS TPAMOTHOCTH U COOIIOJIEHUS
aKaJIeMUYECKOT0o CTHIIS: Hanmuuue opdorpaduueckux, rpaMMaTHIECKUX U CTHIIUCTUYECKUX
OIIMOOK CHUXXAeT KauecTBO paboThl. HayuHoe pemakTupoBaHUEe MpeArnoiaraeT MpoBEPKY
KOPPEKTHOCTH HCHOJIb3YeMON TEPMHHOJIOTHH, JIOTUKH apryMEHTAIlMd U JOCTOBEPHOCTH
HUCTOYHUKOB, a IJIUTEPATypHOE PEIAKTUPOBAHHE — COOIIOJCHHE HOPM COBPEMEHHOTO
PYCCKOTO s3bIKa; 00a BUAA PENAKTUPOBAHMS HANpPAaBIEHbl Ha YCTPaHEHHE OIIMOOK H
MOBBIIIICHUE SICHOCTH, CBSI3HOCTH M COACPKATEIBHOCTU H3JIOKEHHS. PeKoMeHTyeMblii
00BEM BTOPOIA TJIaBBI COCTABIISIET OPUEHTUPOBOYHO 15—17 cTpaHUII TeKCTa.

B Tpetneil rnaBe mpemycmarpuBaeTcs pa3pa0oTKa KOHKPETHBIX MPEIIOKEHHH U
MEPONPHATHI, HAMpPaBICHHBIX HA pelIeHne MnpoldJeM U 3a1ad, BBISBICHHBIX W
000OCHOBaHHBIX BO BTOpOil riaBe. Ha oOCHOBe pe3ylbTaTOB TEOPETUUYECKOTO W
AHAIUTUYECKOTO pa3lelioB B JaHHOW TJaBe CJeayeT apryMEHTHPOBaTh BBIOOP
palioHalIbHBIX  PEIICHWH,  MPEACTaBUTh  PEKOMEHJAIMM  OPTaHHU3aI[MOHHOTO,
METOJIUYECKOTO WM MPAKTUIECKOTO XapaKTepa, OMpeAeuTh okuaaemMbie 3Q(eKTs, a mpu
BO3MOXXHOCTH — YCIIOBHUSI peanu3anuu U orpanudeHus. ColepkaHHe TPeThel TIaBbl
ompezensercs CcHernupuKoid Tembl KypcoBOM pabOTBI U OCOOCHHOCTSIMHU OOBEKTa
WCCIICIOBAHMsSI, TIPU OSTOM BCE TMpeljaraeMble Mephbl JIOJKHBI OBITh KOHKPETHBIMH,
JIOTUYECKH CBSI3aHHBIMH C TPOBEACHHBIM aHAIM30M W TOATBEP)KICHHBIMH pacdeTaMu,



dakTaMu WM CCbUIKAMHU HAa MPUMEHUMBIE MMOAXO/AbI U UCTOYHUKHU. JlaHHas riaBa JoJKHA

JEMOHCTPUPOBATh CHOCOOHOCTh CTyAEHTa NPUMEHATh TEOPETUYECKUE MOJIOKEHUS IS

pelleHuss TpPaKTHUYECKUX 3aJad B paMKax BbIOpaHHOW MpeaMEeTHOH  o0JacTu.

Pexomenayembiii 00beM TPEThE I1aBbl COCTaBIsAET OKOJIO 9—11 cTpaHuIl TeKcTa.
3akitoueHue (2-3 CTpaHMIIbI) JOHKHO COACPIKATD:

— KpaTKHe BBIBOJBI 110 PE3y/IbTaTaM BbIMOJIHEHHS KypCOBOH pabOThI,

— OIICHKY IOJIHOTHI PELICHUI MOCTaBICHHbIX 3a/1a4;

— pa3paboTKy peKOMEHalUl M0 KOHKPETHOMY HCIIOJIb30BAHUIO PE3YNIbTaTOB Kyp-
COBOM pabOTHI.

Cnucok nmteparypbl (OubOamorpadUuecKuii CHUCOK) SBISETCS HEOOXOIUMOU
CTPYKTYPHOH 4acTbhli0 KypcoBOil paboThl. OH BKIIIOYAET JHUTEPATYypPy, UCHOIb3YEMYIO MPU
MOJIFOTOBKE TEKCTA: HUTHUPYEMYIO, YIIOMHUHAEMYIO, & TAaK)K€ UMEIOIIYI0 HEIOCPEICTBEHHOE
OTHONICHHE K uccieayeMoit Teme. [IpaBuiIbHO COCTaBIEHHBIA U TPAMOTHO O(OPMIICHHBIN
CIIUCOK CBHJIETEIBCTBYET O TOM, HACKOJIbKO aBTOP 3HAKOM C JUTEPaTypol Mo Teme
uccienoanusi. CUCOK JOJDKEH cofepxaTh He MeHee 25 — 30 COBpeMEHHbBIX UCTOYHHUKOB,
Ha KOTOpPBIE JAIOTCS CCHUIKHM IO TEKCTY, MPEUMYIIECTBEHHO H3JaHHBIE HE paHee 5 JeT.
[IpaBuna odopMiaeHHs CHOUCKAa HCIOJBb30BAHHOW JUTEPAaTyphl MPEACTABICHBI B
[Tpunoxxenuu 3. He nonmyckaercs npsiMmoe KOnupoBaHue 0e3 CChUIKH Ha HCTOYHUKHU.

[IpunoxkeHus coaepkaT MaTepuaibl, JIOMOJHSIOUME W  HWUIIOCTPUPYIOLIUE
OCHOBHOE COJIep)KaHHE KypcoBOW paboThl. B HUX, Kak MpaBuiio, MOMEHIAIOT CXEMBI,
TaOJUIbI, pacueTsl OonblIOro oO0beMa, TpaduKH, AUarpamMmbl, THUCTOTPAMMBI, a TaKKe
pa3IMYHOTO pPOAa TEKCTOBBIE, OPraHU3allMOHHO-TIPABOBBIC, CIPABOYHBLIC, PEKJIaMHbIC U

Apyrue JOKYMCHTBHI.



3. O°POPMJIEHUE KYPCOBOM PABOTHI

Odopmrnenre KypcoBOi pabOThl CIEAyeT OCYHIECTBIATh B COOTBETCTBUU C
TpeboBaHusiMu CHCTEMBI CTaHIAPTOB 10 UHGOpMaIuu, OUOIMOTEYHOMY U U3AATEIHCKOMY
neny (CUBU):

1. TOCT 7.0.100-2018 Cuctema ctanaapToB 1o uHdopMaiuu, OHOJINOTEIHOMY U
usnatenbckoMy neny. bubmuorpaduueckas 3anuck. bubnuorpaduueckoe omnucaHue.
O6mue TpeboBaHMs U MTPaBUIIA COCTABIICHUSI.

2. TOCT 7.11-2004 Cucrema ctaHmapToB 1o uHboOpMaIuu, OUOIMOTECUHOMY U
uznatenbekomy aeny. bubnmorpaduueckas 3anucek. CokpalieHue cjioB U CI0BOCOYETaHUMN
HA MHOCTPAHHBIX €BPOIMEUCKUX S3bIKAX.

3.T'OCT P 7.0.12-2011 Cucrema ctangaptoB 1o nH(popMmanuu, OuOINOTEHHOMY U
uznaTenbekomy aeny. bubnmorpaduueckas 3anuck. CokpalieHue ciioB U CJI0BOCOYETAHHIM
Ha pyccKoM si3bike. Ob1Ime TpeboBaHus U paBHIIa.

4. TOCT 7.32-2017 Cuctema crtanaapToB mo uHdopmanuu, 6UOIMOTEUYHOMY U
uzzaTenbekoMy aeny. OT4€T o HayyHO-UCCenoBaTenbeckoi padote. CTpyKTypa U IpaBuiia
odopMITCHHUS.

5. TOCT 7.80-2000 Cucrema craHgaptoB mo uHpoOpMaluu, OUOIUOTEUHOMY H
u3zaTenbekoMy neny. bubnunorpaduueckas 3amnuck. 3aroioBokK.

6. TOCT P 7.0.5-2021 Cucrema cranaapToB no uHpopmanuu, 6UO6INOTEUHOMY U
u3natenbckoMmy geny. bubnuorpaduueckas ccpuika. OOmme TpeOoBaHUS U TpaBuiia
COCTaBIICHHUSI.

3.1 OdopmiieHre OCHOBHOI'O TEKCTA

TekcT KypcoBo# paboThI mpeAcTaBiseTcs B ABYX popmax:

a) Me4aTHO, HAa OJHON CTOpoHe NucTa Oenoit 6ymaru ¢popmara A4. et mpudra
JOJI’KEH OBITh YEPHBIM, MOIYKUPHBINA MIPUDT HE TPUMEHSIETCS;

0) B anekTpoHHOM BHje B TekcToBoM penaktope WORD — na nucke. Pabora
JOJKHa OBITh BBHIMOJTHEHA Ha KommbioTepe mpudrom Times New Roman, kerns 14,
uHTEpBal 1,5 ¥ 0TBEYaTh CIEAYIONUM TPEOOBAHUSIM:

— TEKCT CIeyeT mevyaTaTh, cOONo/Ias CIeAYIOIINe pa3Mephl moyei: npaBoe — 15

MM, BepxHee U HikHee - 20 mm, 1eBoe - 30 MM; KpacHas cTpoka — 12,5 mm

— BBEJICHHUE, KaX/1as T7laBa U 3aKII0YEHUE U HAYMHAIOTCS C HOBOTO JIUCTA;

— BBEJICHHUE U 3aKII0YeHNe 0hOpMIISIOTCS O3 Ha3BaHUS;

—  CTpaHUIIBI CIeTyeT HyMepoBaTh apaOCKUMHU IU(ppaMu, cOO01as CKBO3HYIO HY-
MEpaIHIo 0 BCeMy TEKCTYy KypcoBoi paboTel. HoMmep CTpaHUIBI MPOCTABISAIOT B LIEHTPE
HUOKHEH YacTH ucta 0e3 TOUkd. TUTYIBHBIN JIMCT BKIIIOYAIOT B OOIIYI0 HYMEPAIUIO CTpa-
HUI[ KypcoBoi paboTel. HoMep cTpaHUIBl Ha TUTYJIBHOM JIMCTE HE MPOCTaBIAIOT. Mimio-
CTpalliy ¥ TaOJUIIbI, PACIIONIOKEHHBIE HA OTACNbHBIX JINCTaX, BKIIOYAIOT B OOIIYI0 HyMe-
paryio CTpaHUIl.

Paspermaercs ucmonp30BaTh KOMIBIOTEPHBIE BO3MOXKHOCTH — aKIICHTHPOBAHHUS
BHUMaHUs Ha OMpEJENIeHHbIX TepMUHAX, (opMylnax, TPUMEHss MPUDTHI pazHOI
TapHUTYPBHIL.

KypcoBast pabota OTKpHIBa€TCS TUTYIHHBIM JTUCTOM, KOTOPBIN SIBISIETCS TEPBOMN
CTpaHulel KypcoBoii paboTsl. OOpa3er TUTYIBHOTO JINCTa IPECTABICH B MPHIOKEeHNUH 1.

3arem pacnonaraetcs «COIHEPXXAHUE», Bkmtouatomee B ceOsi Ha3BaHHE BCEX
CTPYKTYPHBIX D3JIEMEHTOB paboThl. HamMeHOBaHMSI CTPYKTYPHBIX JJIEMEHTOB pPaOOTHI
«COIEPXAHUME», «BBEJIEHHWE», HA3BAHUA TJIAB, <« SAKJIIIOUEHHUEDY,
«CIIMCOK UCIOJb30BAHHOM JIUTEPATYPEI», «(IPUJIOXEHUE» ciyxar
3aroJIOBKAMU CTPYKTYPHBIX AJIEMEHTOB paOOThL. 3arojOBKH CTPYKTYPHBIX 3JIEMEHTOB B



TEKCTe CIEeAyeT pacroyiaraTb B CepeJuHe CTpOKM Oe3 TOYKM B KOHIIE M Ie4ararhb
MPOMUCHBIMU OyKBaMH, HE TOTYEPKUBATh, LIPUPT - TOTYKUPHBIH.

['maBbl NOMKHBI MMETh MOPSIAKOBYIO HYMEpalMIO B IIpelenax BCero TEeKCTa
KypcOBOH paboThI, 0003HAYCHHBIC apAOCKUMHU TP PAMH.

[Tpumep — I'JTABA 1

[Taparpadsl cnenyer HymepoBaTh apaOCKUMHU [U(PPaMU U 3aMUCHIBATh C a03aIlHOTO
orctyna 0e3 Touku B KoHLe. [laparpadsl 1omKHBI UMETh HyMEpALMIO B Ipeienax KaIou
TJIaBbI.

Homep maparpada BkitouaeT HOMEp IUIaBbl U MOPSAIKOBBIM HOMep mnaparpada,
pas/iesieHHbIe TOUYKOM.

IMpumep - 1.1, 1.2, 1.3 u T.1.

Homep myHkTa BKIIIOYaeT HOMEp TIjiaBbl, HOMep naparpada U MOPSAKOBBIA HOMEP
MYHKTA, pa3eleHHbIe TOUYKOH.

IMpumep - 1.1.1, 1.1.2, 1.1.3 u T.1.

WuTepBan Mexay 3arojoBKamMH TJaBbl, naparpada, MyHKTa U TEKCTOM — OJHA
MmycTasi CTPOKa; MeX1y TEKCTOM U HadalloM HOBOTro maparpada uiv myHKTa - OfHa MycTas
CTpOKa.

Kaxxnas ctpanuna paboThl HCIIONB3YETCS MOTHOCTHIO; MPOITYCKU JOMYCTUMBI JIUIIb
B KOHIIE IJ1aB.

Buytpu rnaB unm maparpadoB MoryT ObITh NpuBeAeHbl HepeuncieHus. llepen
Ka)KIBIM DJIEMEHTOM IEePEUrCIICHUs cleayeT cTaBuTh Aeduc. [Ipn He0OXOAMMOCTH CCHUIKI
B TEKCTE Ha OJMH U3 DJIIEMEHTOB MEPEUYHNCIICHUsI BMECTO Jiehrica CTaBATCS CTPOUHbBIE OYKBBI
B MOpsiIKe pycckoro andaBurta, HaYnHAas ¢ OyKBHI a (32 UCKJII0YeHueM OykB &, 3, i, 0, 4, b,
b, b).

Jlnsa  panpHeimield aeTanu3aliy  [EPEUMCICHH HEoO0XOAMMO HCHOJIb30BaTh
apa0ckue udpbI, MOocie KOTOPBIX CTaBUTCS CKOOKA, a 3alKiCh MPOU3BOJUTCS ¢ a03allHOTO
OTCTYTa, KaK MOKa3aHo B IPUMeEpeE.

IIpumep:

a)

0)

1)

2)

B)

[Tpu u3noxeHnn 00s13aTeNbHBIX TPEOOBAHUN B TEKCTE JOKHBI PUMEHSTHCS CIIOBA
«IOTDKEH», «CIEAYyeT», «HEOOXOAMUMO», «TpeOyercs», «pa3pemiaeTcss TOJIbKO», «HE
TOTIYCKAETCs», <«3alperiaercsa», «He ciuenyer. [Ipu H3I0KeHHH APYyruxX TMOJIOKEHUN
CleyeT TMPUMEHSTh CIOBA «MOTYT OBITHY», «KAaK MPABUIO», «IIPU HEOOXOAUMOCTH,
«MOKET OBITY, «B CIIy4ae»  T. .

JlomyckaeTcss HCIONB30BaTh TMOBECTBOBATENBbHYIO (OPMY H3IIOKEHUS TEKCTa,
HANIPUMEP, «IPUMEHSIOTY, «yKa3bIBAIOT» U T. II.

B tekcrte cnemyer uzberatb MOBTOPEHUH, CIIOKHBIX U TPOMO3AKUX MPEITOKEHUH.
He mpunsto mucare B paboTe «i1 Iymar», «i Mpeanaramo» u T.10. M3marate Matepuan
PEKOMEHIIyeTCss OT TpeThero JHia (aBTop Tpejuiaraer), WIH TEepBOro Iula
MHO>KECTBEHHOTO YHucIa (TI0 HAIlIeMy MHEHHIO).

B Tekcre MOMKHBI MPUMEHSTHCS HAyYHO-TEXHUUYECKHE TEPMUHBI, 0003HAUYCHUS U
oTpesieNieHus], YCTAHOBJICHHBIE COOTBETCTBYIOIIUMHU CTaHIAPTaMU, a TIPH UX OTCYTCTBHHU
OOIIENPUHATHIE B HAYYHO-TEXHIUUECKOH JIUTepaType.

B Tekcre pabora He HomycKaeTcs:



— TPUMEHSATH ISl OJHOTO M TOTO K€ IMOHATUS PAa3IMYHbIC HAYyYHO- TEXHUYCCKHE
TEPMUHBI, OJM3KUE MO CMBICTY (CHHOHHMBI), @ TaK)Ke WHOCTPAHHBIC CJIOBA M TEPMHUHBI
MPY HATMYUH PABHO3HAYHBIX CJIOB U TEPMHUHOB B PYCCKOM SI3BIKE;

— COKpamaTh 0003HAYCHUS €IUHUIl (PU3HMYECKUX BEIMYHMH, €CJIM OHU YIOTPEOIIs-
oTcs 6e3 mudp, 3a UCKIOYEHUEM eAMHUI (U3NYECKUX BEIUYHH B TOJIOBKaX U OOKOBH-
Kax TabnuIl, U B pacirppoBKax OyKBEHHBIX 0003HAYCHHM, BXOAAIMINX B (DOPMYIIBI B PHU-
CYHKH;

— TPUMEHATH COKpAIIEHHUS CJIIOB, KPOME COKPAIICHUI YCTAaHOBIICHHBIX MTpaBUIaMU
pycckoit opdorpadun, a Takke COOTBETCTBYIOIIIMMH CTaHAAPTaMH.

B tekcte pabdoTa, 3a uckitoueHueM Gopmyi, TaOJIUIl U PUCYHKOB, HE JIOMYCKACTC:

— TPUMEHATh MaTEeMaTHYECKUH 3HaK MUHYC (-) Iepe]] OTpHUIATSIIbHBIMA 3HAYCHHU-
SIMH, CJISZTyeT ITUCATh CJIOBO «MHHYCY.

— TPUMEHATH O€3 YMCIIOBBIX 3HAYCHUH MaTeMaTUYECKHE 3HAKH, HAIIPUMED

— > (6ombire), < (MeHblIE), = (paBHO), a Takke 3HaKU % (mpoueHT), N (Homep).

B Tekcte HE0OXOaUMO TNPUMEHSITh CTAHIAPTU30BAHHBIC CIAMHHIBI (HU3UICCKUX
BEJIMYMH, MX HaUMEHOBaHUs B 0003HaueHus B coorBeTcTBUU ¢ [OCT 8.417.

[IpuMeHeHne B TEKCTE Pa3HBIX CUCTEM 0003HAYCHUS €AUHUIL (PU3NYECKUX BEIMYUH
He nomyckaercs. Hapsay ¢ eaqununamu CU, npu He0oOXOAUMOCTH B CKOOKaX YKa3bIBalOT
€IMHUIIBI paHee MPUMEHSBIIMXCS CUCTEM, Pa3pEIICHHBIX K MPUMEHEHHUIO.

Ecam npuBomMTCS psAl YMCIIOBBIX 3HAYEHWM, BBIPAKCHHBIX B OJHOM W TOM Ke
eauHuIle GU3NUECKON BEIMYUHBI, TO €€ YKa3bIBalOT TOJIBKO MOCIIE MOCIETHEr0 YUCIOBOTO
3HAYEHUS, IPU ATOM B PsIIy BETUYMH OCYIIECTBIISICTCS BBIPABHUBAHUE UKCIIa 3HAKOB MOCIIE
3ansaTou, Hanpumep, 1,50; 1,75 ThiC. TOHH.

BrimensnoxkeHHbIe TPEOOBaHMS PACIIPOCTPAHSIOTCS M HA CTOMMOCTHBIC BEIIMYUHBI
B JICHE)KHOM BBIPAKCHUH.

[Tocme  paccMOTpeHHsT  OKOHYATEIbHOTO  BapuaHTa  KypcoBoW  paboThI
PYKOBOJAMTEJIEM U BHECEHUS HEOOXOIMMBIX TMpaBOK paboOTy, aKKypaTHO U YETKO
Hare4yaTaHHYI0, OPOIIIOPYIOT B CIIELIUAIbHON MamKe.

HepomycTuMbIM siBIISieTCSl TTOATOTOBKA KYpCOBOW pabOThI MyTeM «CKAaYMBAHUS
MaTepuaioB u3 VIHTepHETa WM METOJOM KOMITBIOTEPHOTO CKaHUPOBAHUS TOJTHOTO
o0vema ee conepkanus. [Ipu ycTaHOBIEHHH MOAOOHBIX (PAKTOB KypcOBOM pabOThI HE
JOTTYCKAETCs K 3aIIUTe.

3.2 Odopmiaenue ¢popmyJ1 U ypaBHEHH

VYpaBHeHust 1 GOpMYIbI CIEAYET BBIIEIATh U3 TEKCTA B OTJCIBbHYIO CTPOKY. Bhiiie
U HUKE KaxAoh (QopMynbl WM ypaBHEHHs] CBOOOJHBIE CTPOKHM HE OCTaBISIOTCS H
WHTEpBalibl HE yBennuuBawTca. Ecian dopmyna He ymeriaercs B OJHY CTPOKY, TO OHa
JoJKHa OBITH TIEpeHeceHa Mocye 3HaKa paBeHCTBA (=) WM MOCIIe 3HAKOB TUTIOC (1), MUHYC
(-), ymHOXeHwust (+), neneHus (1) WIM JAPYrdX MaTEeMAaTHYECKUX 3HAKOB, MPHYEM 3HAK B
Hayaje Cleayrmeld CTpoku TOBTOpsIoT. Ilpu mepeHoce Qopmynbsl Ha 3HaKe,
CHUMBOIIM3UPYIOIIEM OMEPAIUI0 YMHOKEHUS, TPUMEHSIOT 3HAK «X).

[TosicHeHre 3HAYEHUN CHMBOJIOB M YUCJIOBBIX KOA((DUIIMEHTOB ClielyeT MPUBOIUTH
HEMOCPEICTBEHHO M0/ (hOPMYIIOi B TOM K€ MOCIEI0BATEILHOCTH, B KOTOPOIl OHH JaHbI B
dbopmyre.

dopmyIbl caenyeT HyMepoBaTh MOPSIKOBOM HyMepanuel B peenax Bceid padora
apaOckuMu IUppaMu B KPYTIbIX CKOOKAaxX B KpallHEM MPaBOM TMOJIOKEHWU HA CTPOKE.
Jomyckaetcst Hymeparusi (GopMyn B Tpeneiax TiaBbl. B aToMm ciyuae HOMep GopMysibl
COCTOMT W3 HOMEpa TJaBbl U TOPSAKOBOTO HOMEpa (hOpMyIbI, pa3ieleHHBIX TOYKOM,
Hanpumep, (3.1). Ilopsaok u3noxkeHUss B paboTe MaTeMAaTHUYECKUX YpaBHEHHM TaKou iKe,
KaK U popMyIL.



Hanpuwmep, ypaBHEHHE THHEHHOTO TPEH/Ia UMEET BUJIL:

Vit = ao + aut, (3.1)
rZie: ap - PacYeTHOE 3HAYCHHE MOKa3aTessl B MEPHOJI, MPEIIICCTBYIOUIHA TEPBOMY
YPOBHIO BPEMEHHOTO PSIJIa;

a1 - HOpMAaTHB W3MEHEHHUs [TOKA3aTellsi IPU W3MEHEHMHM  HOMEpa  YpOBHS  Ha
eIMHUILY;

t — mOpsAAKOBBI HOMEP YPOBHSI.

B pabote nomyckaercst BeIoaHeHHE (OPMYIT U YPAaBHEHUH PYKOIIMCHBIM CIIOCOOOM
YEPHBIMU YEPHUIIAMHU.

CchUIKM B TEKCTE HA IOPSIKOBBIE HOMepa (hopMyIT JaroT B ckoOkax. [Ipumep:

- B popmye (1).

@dopmynbl, TIOMEIIAaeMble B TMPHIIOKEHUSIX, JOJDKHBI HYMEpPOBAThCS OTACIBHOU
HyMepaIuei apadCKuMu udpaMu B Ipeieax KakI0ro IPUI0KCHHUS.

3.3 Odopmiienne TadnL

[Mudposoit marepuan s Jydlled HAMIITHOCTH W yI0OCTBa CpaBHEHUS
nokazaresieii oGOpMIISIFOT B BHUJE TaOJMI] B COOTBETCTBMM C pucyHkoMm 1. Ha3BaHwue
TAOJUIIBI IOJIKHO OTPaXKaTh €€ COoJIepP)KaHKe, ObITh TOUHBIM, KPATKUM.

Tabnuua pacmonaraercsi 1Mo ILEHTPY CTpaHUIlbl. Ha3BaHue TaOIUIBI Cleayer
MOMEIIATh HaJl TaOyuIei ciaeBa, 0e3 ab3alHOrO OTCTyNa B OJHY CTPOKY C €€ HOMEpPOM
yepe3 Tupe. HazBaHue HaUMHAIOT C MPOMTUCHOMN OYKBBI M HE TIOJYEPKUBAIOT.

Tab6auia -
HOMED Ha3BaHUE TAOIHIIBI

I'padmr cTosbO1I0B

3aroJjIoBKu CTPOK

Pucynok 1 — Iloctpoenue Tabmuiy

He pexomenayetcs pacronarath JB€ WIH HECKOJIbKO TAOJIHUIl OJHY 3a JPYrod, UX
HaJI0 pa3eNsaTh TEKCTOM.

Tabnuupl JOKHBI OBITH 1O BO3MOKHOCTH pa3MeEIleHbl TaK, YTOObI UX YTEHUE
ObUIO BO3MOXKHBIM 0e3 MOBOpoTa paboTa WM C HOBOpoTOM ee Ha 90 rpaaycoB Mo
HalpaBJICHUIO JBM)KEHUS 4acoBOM CTpesikd. JlaHHble, MPUBOAMMBIE B TaOJIUIAX, CIEAyeT
CBSI3BIBATh C TEKCTOM pabota. JlomyckaeTcs moMemaTh Tabauily BAOIb JJIMHHONH CTOPOHBI
JHCTA.

[Tpumep odopmnenus Tabnuu npuBeaeH Hwke (tabmuua 1). He momyckaercs
IOMEIIeHHe B KypcoBOM paboTe TaOmuI] OTCKaHUPOBAaHHBIX M HE 0OpabOTaHHBIX B
TEKCTOBOM WJIM TaOIuMuHOM penakTope. Tabmuiy cnemyer pacmnonaratb B paboTe
HEMOCPEACTBEHHO II0C/Ieé TEKCTa, B KOTOPOM OHa YIOMHHAeTCs BIIEpBbIE, WM Ha
CJIEYIOLIEN CTPAHUIIE.

Ha Bce Tabmuiel HOKHBI OBITH CCHUIKM B pabote. Ilpu cchuike cienyeT mucarhb
cioBo «Tabnuuay ¢ ykazaHHeM ee HoMmepa.

Tabnuiy ¢ OOJNBIIMM YUCIOM CTPOK JOMYCKAeTCsl MEPEeHOCUTh Ha APYrod JHCT
(ctpanuny). [Ipu nepenoce yacTu TaONUIBI HA APYTOH JTUCT (CTpaHMIly) ciioBo «Tabnuiay,
€e HOMep M HalMEHOBAaHME YKa3bIBAIOT OJUH pa3 CJeBa HaJ MEPBOM YacThIO TaOIMIIBI, a
HaJl IPYTUMH 4acTAMU TakKe ciieBa MUIIyT cioBa «[IpogomkeHne TabauIby U YKa3bIBatOT
HOMeEp TaOIHIIbI.




Tabnuiyy c¢ OoNbIIMM KOJUYECTBOM TIpad JOMycKaeTcs MeNUTh Ha 4YacTu U
MOMeIaTh OJHY YacTh IO/ JPYroil B mpeaenax oAHOW cTpaHulbl. Eciu ctpoku u rpadsl
TaOJIMLBI BBIXOJAT 32 (hOpMAaT CTpAaHMIIBI, TO B IIEPBOM CIIydyae B Ka)IOH 4acTH TaOIHIIbI
MOBTOPSIETCS] TOJIOBKA, BO BTOPOM ciydyae — OokoBHK. [Ipu nenenun Tabmuipl Ha 4acTH
JIOTTYCKAETCsl €€ TOJIOBKY MJIM OOKOBUK 3aMEHSTH COOTBETCTBEHHO HOMEPOM Irpad u CTPOK.
IIpu stomM HymepyroT apabckumu mudppamu rpadbl W (WIU) CTPOKHM TEPBOM YaCTH
TaOJIULIBL.

Ecnu moBropsomuiics B pasHbBIX CTPOKax rpadbl TaOIUIBI TEKCT COCTOUT M3
OJIHOTO CJIOBA, TO €ro IMOCJIe MEPBOro HAIMCAHUS AOMYCKACTCA 3aMEHSTh KaBbIYKaMU; €CIH
U3 IByX U OoJsiee CJIOB, TO IMPHU MEPBOM MOBTOPEHHH €TO 3aMEHAIOT ciioBamu «To xey, a
nainee — kaBblykaMu. CTaBUTh KaBBIYKH BMECTO IMOBTOPSIOMIUXCS HU(P, MAPOK, 3HAKOB U
MaTeMaTUYECKUX CUMBOJIOB He Jomnyckaercs. Ecnu nudpoBble WM UHbIE TaHHBIE B KaKOii -
1100 CTpoKe TaOIUIIbI HE MPUBOIST, TO B HEW CTaBAT MPOUEPK.

Tabnuipl, 3a HCKIIOYEHHWEM TaOJMI[ MPWIOKEHHH, CleayeT HyMepoBaTh
apaOckumu 1MdpaMu CKBO3HON Hymepanueil. Jlomyckaercs HyMepoBaTh TaONMIIBI B
mpenenax IyaBel. B 3TOM cimydae HOMeEp TaONMIBI COCTOMT M3 HOMeEpa TJaBbl U
MOPSAIKOBOTO HOMEpPA TaONHUIIbI, pa3feIeHHBIX TOYKOM.

Tabnuipl Gonmpmioro o0bemMa MOTYT pPa3MeEIaThCs B MPUIIOKEHUSX. TaOmuiibl
KKIOr0 TMPUIOKEHHs O0003HAYAIOT OTICIBbHON HyMepanuei apabckumu mudbpamu c
nobaBieHueM nepen udpoit 0003HaYeHUS MPUITOKEHUS.

3aronoBku rpad U CTPOK TaOIMIBI CIEAyeT MHCAaTh C MPONUCHOW OYyKBBI B
€MHCTBEHHOM YHCIIe, a TI0J[3ar0JIOBKU Irpad — cO CTPOUHOM OYKBBI, €CIIM OHH COCTABIISIIOT
OJIHO TMPENJIOKEHUE C 3arojOBKOM, HIIM C MPOMUCHOM OYKBBI, €CIM OHU HMEIOT
CaMOCTOSITeNIbHOE 3HaYeHHe. B KOHIle 3aroJioBKOB M IMOJA3aroJIOBKOB TaOIUI[ TOUKH HE
CTaBsIT.

Tabnumpel crneBa, chpaBa W CHHM3Y, Kak TMPaBUJIO, OTPAHUYUBAIOT JTHUHUSMHU.
JomyckaeTcst ipUMEHATh pa3Mmep mpudTa B TaOIHUIE MEHBIINH, UeM B TEKCTE.

Pa3nensaTh 3aronoBKM W TOJ3aroiOBKM OOKOBMKAa U Tpad auaroHalIbHBIMU
JUHUSMH He ToMycKaeTcs. [ opu30HTaNbHbIC U BEPTUKAIbHBIE TUHUH, PA3TPAHUYUBAIOIINE
CTPOKH TaONHIIBI, JOMYCKAeTCs HE MPOBOJIUTH, €CIU WX OTCYTCTBHE HE 3aTpyIHSET
MOJIb30BaHUE TaOIUIIEH.

3aronoBku rpad, Kak IpaBUIO, 3aITUCHIBAIOT MapaieIbHO CTpoKaM Tabmuusl. [Ipu
HEOOXOJUMOCTH JOIMYyCKAaeTCcsd MEPIEeHIUKYISIPHOE pPACIONOXKEHHE 3aroioBKOB Tpad.
["onoBka TabnuIIbI 1OJKHA OBITH OTAENIEHA IMHUEH OT OCTaTbHOM YacTH TaOJHIIBL.

3.4 OdopmiieHHe HILTIOCTPALUIA

WNnmoctpanun  (rpaduku, cXembl, PUCYHKH) CJeIyeT pacrojaratb B pabote
HEMOCPEJCTBEHHO TMOCJIe TEeKCTa, B KOTOPOM OHHM YIIOMHHAIOTCS BIIEPBBIC, WM Ha
cnenyromieit crpanuie. Ha Bce wmocTpanyuu JOHKHBI OBITH JaHBI B paboTe cChUTKU. J[7s
HauboJsee TOJTHOTO MCTOJIh30BAaHUSI MaciiTada Ha OcsX rpaduka JOMYCKAIOTCS Pa3phIBHL.
Ha rpadukax ciemyer kak MOXKHO MEHBIIIE MPOU3BOAUTH Hammuceil. WUmmoctparuu, 3a
UCKITIOYCHHEM WJLTIOCTPAIMK TMPWIOKEHUM, CIeAyeT HyMepoBaTh apaOCKuMu Iudpamu
CKBO3HOU HyMepaluen.

Ecnu pucynok onuH, To oH o6o3Havaercs «PucyHok 1». CnoBo «PuCyHOK» U ero
HAUMEHOBAHME  pacHojiaraloT  TocepenuHe  cTpoku. Jlomyckaercs  HymepoBaTh
WUTIOCTpPAIlMK B TIpeJeNax IJIaBel. B 3TOM cilyyae HOMEp WJUTIOCTPAIIMU COCTOUT U3
HOMepa TJIaBbl U OPSAIKOBOTO HOMEPA UILTIOCTPAIINH, Pa3eIeHHbIX TOUYKON (PUCYHOK 2).
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Pucynok 2 — Opranuzannonnas crpykrypa OOO «MEKO»

WnmocTtpanuy, 0Opu  HEOOXOAUMOCTH, MOTYT HMMETh HAaWMEHOBaHUE U
HOSCHUTENbHbIE JJaHHbIE (IIOJPUCYHOUHBIH TekcT). CioBo «PHUCYHOK» UM HaMMEHOBaHUE
IOMEIIAOT T0CIIE MOSCHUTENbHBIX JAHHBIX U pacnojaratoT rnocepeause ctpoku. Ilpumep
o(opMIIeHHS MILTIOCTPALM IPUBEICH HUXKE.

WnmocTpanuy MOryT ObUIb Pa3MELIEHbI B MPUIOKEHUIX. MIUTocTpaluu Kak0ro
NpUI0KEeHNs 0003HAYAIOT OT/AEIbHOIN HyMepauuell apaObckuMu nudpamu.

ITpu ccpuiKax Ha WILTIOCTPALUM CIEyeT MUCATh «... B COOTBETCTBUU C PUCYHKOM 2)
IOpU CKBO3HON HYMEpaluu U «.. B COOTBETCTBMM C PUCYHKOM 1.2» mpu HyMmepaluuu B
npezenax pasjena.

He  ngomyckaercs  momemeHue B paboTe  OTCKAaHMPOBAHHBIX WM
OTKCEPOKOIMPOBAHHBIX WIITFOCTPAIUH.

3.5 Odopmiienune 6mdIMOrpaduIecKuX CChIJIOK

CchlIKM Ha UCHOJIb30BAHHBIE UCTOYHUKU ClIeAyeT O(pOpMIISTH B COOTBETCTBUU C
tpeboBanusimu  ['OCT P 7.0.5-2021 Cucrema crangapToB 10 HH(pOpMaIuy,
O6uOnMMOTEYHOMY M U3JAaTeIbCcKOMy Jeny. bubnuorpaduueckas ccbuika. OOmume
TpeOOBaHUS W TIpaBMJa cOCTaBieHHs. JlaHHBI CTaHJApT «yCTaHABIMBAaeT oOOIUe
TpeOOBaHUS M TpPaBUJIa COCTABIEHHsS OMOIMOrpagUuecKod CCHUIKA: OCHOBHBIE BUJBI,
CTPYKTYpY, COCTaB, pacHOJOXeHHEe JOKyMeHTOB. CTaHIapT pacnpocTpaHsercs Ha
O6ubnuorpadguueckie CChbUIKH, UCIOIb3yEeMbIE B OMYOJMKOBAHHBIX M HEOIYOJIMKOBAHHBIX
JOKYMEHTax Ha Jo0bIXx HocuTensx. CTaHAapT NpeHa3HayeH AJs aBTOPOB, PEAAKTOPOB,
u3JaTenei.

Ccplika yka3bIBaeTCsl MOPSIKOBBIM HOMEPOM OMOIMOrpaduyeckoro OmMCcaHus
UCTOYHHUKA B CIIUCKE TUTEpaTyphl. [1opsaKOBBII HOMEp CCBIIKM C YKa3aHUEM Ha CTPAHUILY
MCTOYHUKA 3aKJIIOYAIOT B KBaJIpaTHbIE CKOOKH, Harpumep, [12, c. 35].

3.6 OdopmiieHHe CIMCKA JUTEPATYPbI

Crucok  MCIONB30BaHHON — JuTepaTypbl  (OuOIMoOrpaduyeckuif  CHHCOK) —
HEOOXO/IMMBIN 3JIEMEHT CIIPABOYHOTO armnapaTta KypcoBoil paboThl, KOTOPBIH IOMeEIaeTcs
mocjae  TEeKcTa  JOKYMEHTa, HMEeT CaMOCTOATENbHOE 3HAueHHWE B  KauyecTBe
O6ubnuorpaguueckoro MocoOMsi U «HE SBISETCS COBOKYIMHOCTBIO — 3aTE€KCTOBBIX
oubnmuorpadguueckux ccbuiok». OH CBUAETENBCTBYET O CTENEHH H3YyYEHHOCTH TEMBI



aBTOPOM, COAEPKHUT Oubnuorpaduyeckue OMHUCAHUS HCIOJIb30BAHHBIX HMCTOYHHUKOB H
MOMeIaeTcs B paboTe Mocie 3aKI0YCHHUS.

CaMbIM  pacnpoCTpaHEHHBIM CIOCOOOM (OPMUPOBAHUS CIUCKA JIUTEPATYpPhI
ABIIseTCS andaBUTHBIN, T.e. pacroyiokeHue OubInorpaguuecKkux OMUCAaHUl B CTPOTOM
andaBUTHOM MOPSAIKE aBTOPOB MW 3arjiaBuil myOnukanuii (ecinu Qamuiaust aBTOpa HE
ykazaHa). Pabora omHOro aBTOpa pacmosiararoT mo ajadaBUTy Ha3BaHHMK paboT, paboTa
aBTOPOB-OHO(aMUIIBIEB — 1O aidaBuTy UHUIMANOB. [Ipu nepeuncienun paboT 0HOTO
aBTopa ero (paMuiIMi0O U MHUIUANBI YKa3bIBAIOT KAXKIIbIM pa3, He 3aMeHss nmpouepkamu. B
OJIHOM psTy HE CIIeyeT CMEIINBATh pa3Hble andaBUThI (PYCCKUM, JIATUHCKUN).

[Ipn odopmieHun cHucKa JUTEPaTYpbl HEOOXOAMMO COOMIOAATH CIEIyIoIIne
paBuia:

1. B cnucke nuteparypbl HCIIONb3YETCsl CKBO3HAS HyMepalls BCeX HCTOYHUKOB.

2. TOCT 7.0.100-2018 Cucrema cranmapToB 1mo nHpopManuu, 6UOIMOTEYHOMY U
uznatenbekomy aeny. bubnmorpaduueckas 3anucek. bubnmorpaduueckoe onucanue. O6-
e TpeOoBaHMs U MpaBUiia cOCTaBieHUsA. B koHie 6ubanorpaduueckoro onucaHus cra-
BUTCS TOUKA.

3. BoimyckHble kBanu(UKaAIMOHHBIE M KypcoBble paboTa B OuOnuorpadudeckuit
CIIUCOK JIUTEPATYPhI HE BKIIFOYAIOTCS, T.K. 3TO yueOHbIe padoTa.

4. B OubOnuorpaduyeckol 3amucu HaluMcaHue (paMUIMU aBTOPa, KOJUIEKTUBHOIO
aBTOpa, 3arjiaBue KHHUTHW, CTaTbH HE COKpamawTcs. B napyrux obnactax Ooubmmorpaduue-
CKOTO OIUCAHUS JTOMYCTHMBblI BapUaHTHI C COKpAIICHUAMHU CIOB U 0e3 cokparienus. Co-
KpAaIlleHUs CJIOB M CIIOBOCOYETAHUN MPOU3BOJATCSA B COOTBETCTBUU C MpaBUIIAMH, IPUBE-
nennsiMa B TOCT 7.11-2004 Cuctema crangapToB 1o uHbopManuu, OMOINOTEeYHOMY U
uznatenbekomy aeny. bubnmorpaduueckas 3anuck. CokpalnieHue clioB U CIOBOCOYETaHUI
HA MHOCTPAHHBIX €BPOIMEUCKHX S3bIKAX.

Crniucok nurtepatypbl LenecoobpazHo (opMHpoBaTh MO OJOKaM C yKa3aHHEM
BBIXOJIHBIX JIAHHBIX B CJIEYIOIIEH MOCIEeJ0BATEIbHOCTH:

1) 3akoHOaTENbHBIC MaTepHaIbl 1 HOPMATUBHbBIC JOKyMeHThI: KoHcTuTynus Pd;
®denepanbHble 3aKOHBI; YKa3bl U pacniopsukeHus [Ipesunenra PO, I[loctanoBienus npasu-
TesnbeTBa PO; HopMaTHBHBIE akThl CyObeKTOB P®d; akThl MUHHCTEPCTB U BEJIOMCTB; pellle-
HUSI OPTaHOB MECTHOTO camoympaBiieHus ((popMupyercs B yKazaHHOW IMOCIeI0BaTEIbHO-
CTH);

2) SKOHOMHUECKas yueOHas M CreluaibHas JuTeparypa (o andaBuTy) U MaTepua-
JIbI IEPUOANYECKUX U3MaHui (110 andaBuTy);

3) muccepraiuu, aBTopedepatsl quccepraiuii, oruérel 0 HUP (o andasury);

4) cTaTUCTUYECKUE MATepHUaIbl, CIIPABOYHUKH (10 XPOHOJIOTHH);

5) anexTpoHHbIEC pecypesl (1o andaBuTy).

B pabote paszpemaercss UCIONIb30BaTh IKOHOMHUECKYIO YUEOHYI0 U CHEIHATbHYIO
JUTEpaTypy, HE MPEBHINAIONIYI0 MATHICTHUH NEpuoja € TojJa HU3JaHus JO MOMEHTa
HalMCcaHUs KypcoBOil paboOThl, a MaTepHalibl MEPUOAMYECKUX U3/1aHUH, HE MPEBBIIIAONIIE
3-x netHuii mepuoa. Ilpu Hamuuum B KypcoBasi paboTe HCTOPUYECKOrO Marepuaia B
CIHCKE JIUTEePaTypbl MOT'YT IPUCYTCTBOBATh UCTOYHUKU 0OJIee paHHUX CPOKOB M3JIaHUS.

CBeznieHust 00 UCTOYHMKAX CIIEeIyeT HyMepoBaTh apabCckuMu nudpamu 6e3 TOUKH U
neyaTarhb ¢ ab3anHoro orcryna. Eciu MCTOUHUKH, TO/NaJatoIiye Mo TOT M MHOH OJIOK,
OTCYTCTBYIOT, TO JIaHHBII 070K omyckaeTcs. [IpuMepbl oopmiIeHUsI HCTOUHUKOB B CIIUCKE
JTUTEPaTyphl IPEJICTABICHBI B PUTIOKEHUU 3.

3.7 OdopmiieHne NpUI0KEHUsI



[Ipunoxxenne oQOpPMIAIOT Kak MPOJOJDKEHHE JAaHHOTO  JOKYMEHTa Ha
MOCIEAYIOUINX €ro JucTrax. B TekcTe paboTa Ha BCe MPHIIOKEHUS JOJKHBI OBITH JaHbI
ccpuikd. [lpumnoskenus pacronaratoT B HOPsAKE CCbUIOK HAa HUX B TeKCTe paboTa.

Kaxxnoe npusoxxeHue cienyeT HAaUMHATh C HOBOM CTPAHMIIBI C YKA3aHUEM HaBEpXY
cipaBa cTpaHullsl cioBa «lIpunoxenue», ero o0o3naueHus. [IpunoxkeHus T0JKHBI UMETh
00LIYIO C OCTaTbHON YaCThIO TOKYMEHTA CKBO3HYIO HYMEpAIUIO CTPAHHULL.

4. IPOBEPKA Y IIOPSJIOK ATTECTAIIMU KYPCOBOM PABOTHI

Y4eOHBIM IIJJAHOM NpPEeIyCMOTpEHa 3alluTa KypcoBoil paloThl. J[o ero 3amuThl
HAy4YHBIM PYKOBOJAMTEJIEM OIpeAeNsieTcsl KayecTBO KypcoBoil paborel. B ciyuae
HEKAaYeCTBEHHOT'O BBINOJHEHUS KypCOBOM paOOTHl OTIPABISETCS Ha UCIpPABICHUE, MPU
KOTOPOM 00s13aTEJIbHO HY)XHO YYecTb BCE 3aMe4aHusi pykoBoautTens. McrpaBieHHbIN
paboT BMecTe ¢ pelLieH3Hel Ha He 3a4TeHHBII KypcoBas paboTa rnepeaaercs Ha MOBTOPHOE
peleH3uPOBaHUE.

Pa6ot, monmy4uBIINi MONTOKUTENBHYIO OLICHKY, JOMycKaeTcs K 3amure. Ha 3amure
CTYICHT JIOJKEH MOKa3aTh XOpoIllee 3HAHNUE COJIePKaHUS TeMbI, OTBETUTh HA YKa3aHHBIC B
pEleH3UU 3aMEeYaHus W BOMPOCHI IpernojaBaTesiel, BOSHUKAIOIIUE B XOJ€ 3alluThl. B
pe3ynapTaTe OTBETa Ha 3aMEYaHHs, Ha IIOCTABIEHHBIE BOMPOCHl TEMbI, a TaKXKe Ha
JIOTIOJTHUTETbHBIE BOMPOCHI, BOSHUKAIOIINE B XOJI€ 3alIUTHI, BHICTABISET OKOHYATEIHHYIO
OILICHKY: «YIOBJIETBOPUTEIBHO», «XOPOIIO», «OTIUYHO». DaKT 3aluThl YAOCTOBEPSETCS
3alKChI0 TIpernojaBaTeNiedl B 3a4e€THOM KHIDKKE W BEAOMOCTH. B cilyuyae He 3alIMThHI
MpernojaBaTeNid MOBTOPHO HAa3HAYalOT JEHb 3allUThl, K KOTOPOMY CTYIEHT OJIKEH
MOJITOTOBUTKCS O0Jiee TIIATEILHO U OTBETCTBEHHO.

3amuTa KypcoBOil paboThl MPOBOIUTCS B yCcTaHOBIIEHHBbIE Kadenpon cpoku. [Ipu
STOM OCHOBHOE COJIEP)KaHUE TEMBbI CTYJICHT JI0OJDKEH U3JI0KUThH B TEUEHUE S5-7 MUHYT.

[IpakTka CBUIETENBCTBYET, YTO MPU AKTUBHOM HCIIOJIB30BAHUM METOIUYECKUX
COBETOB MPENOAABATENECH CTYIEHTHI YCIEIIHO CHPABISIOTCSA C BBITOJHEHHEM KYpCOBOM
paboThI U ee 3alIUTON B YCTAHOBJICHHBIE CPOKH.

OuneHuBaHNe BBINOJHEHHUS CTYI€HTOM KYpPCOBOii padoThI

Onenka Onenka
DneMeHTHI y4eOHOM IeITeIbHOCTH Bcero (cranmapTHas) (peiTuHrOBBIE
OaJB)
[Tony4enue 3a1aHust HAa KYpCOBYIO 4
paboty
ITon6op m 0630p MTEpaTYpPHI 12
BeInonHeHe He0OX0IMMBIX PACUETOB 18
1o pabore
BrinonaeHne TeOpeTHIECKON YacTh 12
KypCOBOM paboThl
[TommHoe odopMmiIeHHE KypCOBOA 12
paboThI
KOMIIOHEHT CBOEBPEMEHHOCTH 12
HToro MakcuMym 3a nepuo/; 70
3amuTa KypcoBO# paboThl (MAKCHMYM) 30
COTJIMYHOY 81-100
OOmuit uror 6aysoB 100 «XOpOIIOY 65-80
«yJIOBJIETBOPUTEIHHOY» 50-65
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